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[bookmark: pmgh-diagnostic-laboratory][bookmark: risk-hazard-reporting-form][bookmark: reporter-details]1. Reporter Details
· Name: _______________________________________________
· Role / Position: _____________________________________
· Department / Section: ________________________________
· Contact details (phone/email): ________________________
· Date of report: ____ / ____ / ______
· Report type: ☐ Hazard ☐ Risk ☐ Near miss ☐ Incident (no injury) ☐ Incident (injury/exposure)
(Note: Reports may be submitted confidentially if preferred.)
[bookmark: location-and-context-of-hazardrisk]2. Location and Context of Hazard/Risk
· Laboratory / Area: ___________________________________
· Specific location (e.g. bench, room, equipment): ______
· Date identified: ____ / ____ / ______
· Time identified: ___________
· Activity being performed at the time: ________________
[bookmark: description-of-hazard-or-risk]3. Description of Hazard or Risk
(Describe clearly what was observed, including what could go wrong and who/what could be harmed.)




[bookmark: hazard-category-tick-all-that-apply]4. Hazard Category (tick all that apply)
· Biological (e.g. infectious material, sharps)
· Chemical (e.g. toxic, flammable, corrosive substances)
· Physical (e.g. slips, trips, radiation, noise)
· Ergonomic (e.g. manual handling, repetitive strain)
· Equipment / Instrument failure
· Electrical
· Fire / Explosion
· Waste management
· Security / Access control
· Information / Data integrity
· Other: _________________________________________________

[bookmark: existing-controls-in-place]5. Existing Controls in Place
(List current measures that reduce the risk, e.g. SOPs, PPE, training, engineering controls.)



[bookmark: risk-assessment-initial]6. Risk Assessment (Initial)
(To be completed by reporter if trained, or by supervisor/manager)
· Likelihood: ☐ Rare ☐ Unlikely ☐ Possible ☐ Likely ☐ Almost certain
· Consequence: ☐ Insignificant ☐ Minor ☐ Moderate ☐ Major ☐ Severe
· Initial risk rating: ☐ Low ☐ Medium ☐ High ☐ Extreme

[bookmark: immediate-action-taken-if-any]7. Immediate Action Taken (if any)
(Describe any action taken to make the situation safe.)



[bookmark: Xae4252c37ced72ecd21c263f32dc8f68550d37b]8. Recommended Corrective / Preventive Actions
(Suggestions to eliminate or reduce the risk.)



[bookmark: X9cfa4a82a17d98b44db6e0c8edf2bded4c96f2d]9. Management Review and Action (Management Use)
· Reviewed by: _________________________________________
· Position: ____________________________________________
· Date reviewed: ____ / ____ / ______
Decision: - ☐ Accept risk - ☐ Additional controls required - ☐ Escalate to safety committee / quality manager
Approved actions:



[bookmark: residual-risk-assessment-post-control]10. Residual Risk Assessment (Post-Control)
· Likelihood: ☐ Rare ☐ Unlikely ☐ Possible ☐ Likely ☐ Almost certain
· Consequence: ☐ Insignificant ☐ Minor ☐ Moderate ☐ Major ☐ Severe
· Residual risk rating: ☐ Low ☐ Medium ☐ High
[bookmark: follow-up-and-close-out]11. Follow-up and Close-out
· Date entered onto Risk register : ____ / ____ / ______
· Actions implemented by: ______________________________
· Target completion date: ____ / ____ / ______
· Actual completion date: ____ / ____ / ______
· Effectiveness verified by: ____________________________
Status: ☐ Open ☐ Closed
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